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Bachelor of Commerce (Hons.) (Four Years Degree Course)
Credit Based Grading System (CBGS)

Syllabus for the Colleges Batch From Year 2024 To 2028

SCHEME OF EXAMINATION
SEMESTER-I
S. No. | Course Code Course Title L+T+P Total
Marks
Multidisciplinary Course
1 MDC-I 4+0+0 100
ENC 101 Appreciating English Literature - 1
Compulsory Course
2 BOAO1002T | *Punjabi (C 1 / 4+0+0 100
BOAO1103T 1°|;|-ra”-{-un a(ml ( Oﬁ??fl sory)
PHC110| “HES Ut /-1
***Punjab History & Culture (From Earliest
Times to C320) (Special Paper in lieu of Punjabi
Compulsory)
Discipline Specific Course
3 BCOO01005T Financial Accounting 4+0+0 100
4 BCOO01006T Business Organisation 4+0+0 100
5 BCOO01008T Business Statistics 4+0+0 100
Skill Enhancement Course
6 BCOO01009T Computer Applications in Business (Theory) 2+0+0 50
BCOO01010L Computer Applications in Business (Practical) 0+0+1 25
SEMESTER-II
S.No.| Course Course Title L+T+P Total
Code Marks
Ability Enhancement Course
1 AEC-I 4+0+0 100
ENC-151 English Language Skils-I
Compulsory Course
2 BOA02002T | *Punjabi (Compulsory)/ 4+0+0 100
Ut (FaHh)-2
BOA02103T | *xfget Uamst/ )-2
***Punjab History & Culture (C. 320 to 1000A.D.)
PHC 111 (Special Paper in lieu of Punjabi compulsory)
Discipline Specific Course
3 BCO02005T| Advanced Financial Accounting 4+0+0 100
4 |BCO02006T | Commercial Law 4+0+0 100
5 |BCO02007T | Business Economics 4+0+0 100
Value Added Course
SOA 105 | Drug Abuse: Problem, Management and Prevention | 2+0+0 50
(Value Added Curse)
Special Note:

* gz fefent3et Domicile/Non-Domicile of Punjab I& »3 83t & mia=t/ers! A3 3 Jardt fem
ufgor 3, 8g Uardt (et ugadri
** fg3 fefenmIet Domicile of Punjab 35 W3 Y3 faH I9s UAg 3° g09 g6 »i3 83 & nist/enst
T3 37 Uaret femr adt ufgnr 9, o Hedh Uamst & &t femr ugsar|

** f7g3 fefenget Domicile of Punjab 35 »3 Urmg € Jedt fefenrfenr At fan I Ags K9
w3 fan T9T 85t 3 nist/eret A3 Sa Unardt femr &t ufgnr 3, 8T Hedh Jardt v femr & ugadr|
»+fqg3 fefentggt Non-Domicile of Punjab I8 »3 nia<t /et aH3 3 Urrdt femr adt ufgnr 9, €9

Hesd dardt A7 Ay foredt w3 aweg @97 gt ¥ far g5 Age J51|

Uz I8
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SEMESTER-III

S.No.| Course Course Title L+T+P Total
Code Marks
Multidisciplinary Course
1 |[ENC-201 | Appreciating English Literature -2 | 4+0+0 [ 100
Compulsory Course
2 BOAO03002T| *Punjabi (Compulsory)/ 4+0+0 100

BOAO03103T| *xjgest Jrmet/
PHC-112 ***Punjab History & Culture
Discipline Specific Course

3 | BCOO03005T | Corporate Accounting 4+0+0 100

4 BCO03006T | Company Law 4+0+0 100

5 |BCO03007T | Functional Management 4+0+0 100

Skill Enhancement Course
6 | | Computer Based Accounting | 2+0+2 | 75
SEMESTER-IV
S.No.| Course Course Title L+T+P Total
Code Marks
Ability Enhancement Course
1 [ENC-251 | English Language Skill-II | 4+0+0 [ 100
Compulsory Course
2 BOA04002T| *Punjabi (Compulsory)/ 4+0+0 100

BOAO04103T | *#fgat st/

PHC-113 ***Punjab History & Culture
Discipline Specific Course

3 BCO04005T | Goods and Services Tax 4+0+0 100
Principles and Practices of Auditing 4+0+0 100
5 | BCO04008T | Cost Accounting 4+0+0 100
Value Added Course
6 | ESL 222 | Environmental Studies (Value Added Course) | 2+0+0 | 50
Special Note:

* fagz fefenrIet Domicile/Non-Domicile of Punjab 95 »3 83F & nist/ers!” a3 33 Uatt femm ufgnr 3, 89
Uaret (st ugadr |

** fagz fefen et Domicile of Punjab 35 i3 Y3 IR I9s Urmg 3° 799 I6 »i3 €3f & nist/ersl A3 37
Ut femr st ufgnr 9, 89 Hest dardt T &t femr ugadr|

** fagz fefenrge Domicile of Punjab I& »3 Urmg € et fefentfonr 7 fan 39 Aegs R9 Uz 75 »i=3 fam
Iz Bt & nist/erdt a3 I dardt femr adt ufgnr 9, 8T Hesht Uarst v femr &t ugadr

»fgg fefentIgt Non-Domicile of Punjab & »3 nia<t/gRet A3 3 Uardt ferr adt ufgnr 9, 8T Hedh Uart

7 UAg foredt W3 qwgg f&9° at £ ferr 9= Ao J5 |

Note: After Semester IV, every student is required to undergo 4 to 6 weeks summer training
under any one of the following: like Bank, Finance company, Insurance company, stock broking
house, financial product dealers and professionals like chartered accountants & tax
consultant/lawyer and financial advisor. The report submission and seminar presentation shall
be held in semester [.
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SEMESTER-V
S. Course Course Title L+T+P Total
No. Code Marks
Multidisciplinary Course
1 | ENC-301 | Appreciating English Literature -3 | 4+0+0 | 100
Compulsory Course
2 BOAO05002T |  *Punjabi (Compulsory)/ 4+0+0 100

BOAOS103T | *=fg&t JaATdt/
PHC-114: | s#*pypjab History & Culture
Discipline Specific Course

3 BCOO05005T | Management Accounting 4+0+0 100
4 Principles and Practices of Banking 4+0+0 100
5 Financial Management 4+0+0 100
Skill Enhancement Course
6 | | Data Handling through SPSS [ 24012 | 75
Internship Course
7 ‘ | Seminar based on Internship | 2 | 50
SEMESTER-VI
S.No. | Course Course Title L+T+P Total
Code Marks
Ability Enhancement Course
1 |[ENC-351 | English Language Skill-3 [ 4+0+0 [ 100
Compulsory Course
2 |BOA06002T| *Punjabi (Compulsory)/ 4+0+0 100

BOA06103T| **fg&t Jardt /

PHC-115: lxxxpypjab History & Culture
Discipline Specific Course

3 Principles and Practices of Insurance 4+0+0 100
4 Business Environment 4+0+0 100
5 Direct Tax Law 4+0+0 100
Value Added Course
6 | ‘ Human Rights and Constitutional Duties ‘ 2+0+0 ‘ 50
Special Note:

* firgs fefenmIgt Domicile/Non-Domicile of Punjab 35 m3 83" 3 wisdt/enst aHr3 35 Uamdt femr ufgnr 9, €9
Ut (sh) ugadr |

** 793 fefeniget Domicile of Punjab I5 »Z Y3 R I95 U 3 8799 J6 »i3 Bt & nist/erst A3 37
et femr st ufgnr 3, €9 Hedh Uarst = Ot femm ugasdr

** fqg3 fefen9et Domicile of Punjab 35 w3 Urmg € aredt fefenrfenr At fan J9 Ags B9 U3 g6 w3 fan
FIz Bt & nist/erdt a3 I dardt femr adt ufgnr 9, 8T Hesht Jarst v femr ot ugadr

#+f7g3 fefenm3gt Non-Domicile of Punjab I m3 Wa<t /2Rt W3 3 Urrdt femm st ufgnr 3, 8T vest yardt

7 Uag foredt s qugg f&9° ast & forr g Aae Ia |

Note: After Semester VI, every student continuing the course for four year degree is required to undergo 4 to 6
weeks summer training under any one of the following: like Bank, Finance company, Insurance company, stock
broking house, financial product dealers and professionals like chartered accountants & tax consultant/lawyer and
financial advisor. The report submission and seminar presentation shall be held in semester [JII.
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SEMESTER -VII

S. No. Course Course Title L+T+P Total
Code Marks
Discipline Specific Course

1 Specialisation Course I 4+0+0 100

2 Specialisation Course II 4+0+0 100

3 Specialisation Course 111 4+0+0 100

4 Specialisation Course [V 4+0+0 100

Minor Course
5 | | Research Methodology [ | 4+0+0 100
Internship
6 | | Seminar based on Internship \ 2 50
SPECIALISATIONS:

Students are required to select any one of the following groups each having four papers
(DSC) in Semester [.

Group [I: Accounting and Finance

S. No. Course Code Course Title L+T+P
1 Financial Market Operations 4+0+0
2 Contemporary Accounting 4+0+0
3 Advanced Financial Management 4+0+0
4 Risk Management and Insurance 4+0+0
Group [I: Marketing
S. No. Course Code Course Title L+T+P
1 Consumer Behavior 4+0+0
2 Advertising Management 4+0+0
3 Sales Management 4+0+0
4 Services Marketing 4+0+0
Group [I: Human Resource Management
S. No. Course Code Course Title L+T+P
1 Human Resource Management 4+0+0
2 Organisational Change and Development 4+0+0
3 Performance Management 4+0+0
4 Managerial Competencies and Career 4+0+0

Development
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SEMESTER -VIII

S. No. Course Course Title L+T+P Total
Code Marks
Discipline Specific Course

1 Specialisation Course I 4+0+0 100

2 Specialisation Course II 4+0+0 100

3 Specialisation Course II1 4+0+0 100

4 Specialisation Course [V 4+0+0 100

Minor Course
5 | | Research Methodology [ | 4+0+0 100
* SPECIALISATIONS:

Students are required to select any one of the following groups each having four papers

(DSC) in Semester [. Group opted in semester [ shall be same as in semester [.

Group [I: Accounting and Finance

S. No. Course Code Course Title L+T+P
1 Portfolio Management 4+0+0
2 International Financial Management 4+0+0
3 International Accounting 4+0+0
4 Foreign Exchange Management 4+0+0
Group [I: Marketing
S. No. Course Code Course Title L+T+P
1 Retail Management 4+0+0
2 Customer Relationship Management 4+0+0
3 Brand Management 4+0+0
4 Strategic Marketing Management 4+0+0
Group [: Human Resource Management
S. No. Course Code Course Title L+T+P
1 Labour Legislation and Social Security 4+0+0
2 Training and Development 4+0+0
3 International Human Resource Management 4+0+0
4 Human Resource Development 4+0+0
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SEMESTER-I
MDC-I
ENC101: APPRECIATING ENGLISH LITERATURE-1
Time: 3 Hours

Credits: 4-0-0
(6 periods per week)
Total Marks: 100

Instructions for the Paper Setters:-
Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections
(A-D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt

five questions, selecting at least one question from each Section. The fifth question may be attempted from
any Section.

Texts Prescribed:
1. Tales of Life (Guru Nanak Dev University, Amritsar)
2. English Grammar in Use (Fifth Edition) by Raymond Murphy, CUP (Units: 49-97)
The syllabus is divided in four sections as mentioned below.
SECTION-A
English Grammar in Use, 5" Edition by Raymond Murphy, CUP (Units: 49-81)
SECTION-B
Personal letter Writing and English Grammar in Use (Units: 82-97)
SECTION-C
Tales of Life (Guru Nanak Dev University, Amritsar): Stories at Sr. No. 1, 2, 3, 5 and 6

SECTION-D

Tales of Life (Guru Nanak Dev University, Amritsar): Stories ar Sr. No. 7,9, 10, 11, 12
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SEMESTER-I

BOA01002T Punjabi (Compulsory)
Uadt () -1
adfse 4-0-0

Time: 03 Hours Max. Marks: 100
(6 Utdtnmiz y3t ges31)

a2z w3 ydiftma =t gefest

1. YyAS U3d &€ 99 I Jadil Id Id1 f@g € yHs Us #A=dl|

2. fefenrgdt 3 d& U7 yAs I93 Is| Ig Iar fed fead yds &t 31 dast yrs
farm & 3ar feg d137 A7 AFET JI

3. I3 YHS & »id §IEd IS |

4. QUg He II& T #7dd I9d I YRST & 3 »idh g I Su v9 QuyRst feg F9
Haer JI

USgH M3 USUASAT
RaHs - 8

= dar (@fe3zr 3@ (Fun gdfded fiw €8 »3 ylsy ffiw Agdidhin), 319 ssa =<
galagfhet, »iHzAg|
B4 T Hies 3 Iu& (AT Afg3 fonwrfemrafesT e ferr-eng)

Aans - =t

Uy & HI's B

(Fut. g2<3 9radfl), 91d a'ad ¥ WaledfHel, »iH3Ag|
itz Adfores 2 gt mieg fHu =9)
(ferr—=rz g afea fHe)

AaAs - At

() Ogr guer
() OgT Uz 9 yAsT ¥ G391

Rans -

®) I daaftt . T T SIA®I U, IHT »MI Gu-gmr feg »izg, dadt Quamaet
T ug=-gg|
() dasft gmr : fsaw I feaw
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SEMESTER-I
HIfed yA3dh-
1. goHuarEte fHw, »rgfsa dadt arfe: Yy yfeaseg, =far " e83ms, »ifH3Ad |
2. Ifdedus €33, mgfsa dadt afear ur fofsam, daet naet, et
3. WAffeg fHw, & dat afest uge fdg, 93 yawrs, sftmrer
4. uoHy® fHars, Uadt fiest Agu gz 3 fegm, Jadt galeafret, ufenrsri
5. iz Hw Ai3s, I9za 3 @93d AdL UAg ASe goledfhet 2anae g9 993, d9393|
6. ger fHw =9=, dadl | AIZ 3 Ay, <fan HT SE3He, »ifH3HJ!
7. \dfEegd fHw Hwr, daeft s fefamrs, dadt s wiaedft, asudl
8. JIdaz Hw 3 famims == Hw, asa dat fomads, dne galeafhet, ds1ars)
9. Uardt 3T gy, IHzdT IS vz How, »ifH3HgT|
10. Sfgnmy Hw Ag (Fur), Jdodt A<t < daeft @g3d, Aoz niaeHt, <t &t
11. Has I3dt (Hur), ggr argaft =t 393 yams, I3
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SEMESTER-I

BOA01103T HE&T UATstI
(In lieu of Compulsory Punjabi)

F3fse 4-0-0

Time: 03 Hours Max. Marks: 100
(6 vidhz Yyt g3

»ig=Es w3 ydiftma et gerfest

1. YyHS U39 € 979 I9T Jedil Jd Iar fed € yHs Uus Al

2. fefenrgdt 3 d& Ua yAe I95 Ia| Id Iar @ fra yus &mdt 31 dAet yrs fan =t
gar feg i3 A7 "Ier J|

3. IJIF YAS € =©IHd Wi TS|
4. Qug He Jd& T8 Hdd 9d 3T YRaT € €3 »idl Su I Su v 9 QuyHsT feg 9 Haer
JI
US—H
ASHGE

& TIE M3 HZET (Hed! Asus<)
Zamyg (fAet, faut, »fga) : ugs w3 =93

A=t

Ut Age—gss3d | Hedl aesug=
(Fogs HeIE, HYa3 HEe, HHIZ HIe, U8 HIeE, »di3d M3 fUs39)

AgHo-Ht

foz =33 <t dast Age=dt - gwg, @ug, farsa3, 831 w3 I9 dfen
nife &% HEu3|

AgHe-St
g3 © A3 feer € &, ggf vdife™ & &, I3t v of, fea 3 7 37 =3t Aaer oo

HAIfEx yAsAT

1. IAZIT BS Wiz Hod, Hedt dadl, 99 aox @2 goledfhet, »ifizHal
2. Hat Ases, dadt forags : Hed Hasu, It Afas yams, »ifH3Ad|
3. ger Hw =9, dadt fomaas : oz »i3 fegrg, 936 yamws, sftmirer



10
Bachelor of Commerce (Three Years Degree Course)/
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SEMESTER-I

PHC110 :Punjab History & Culture (From Earliest Times to C 320)
(Special Paper in lieu of Punjabi compulsory)
(For those students who are not domicile of Punjab)

Time: 3 Hours Credits : 4-0-0

Max. Marks: 100

Instructions for the Paper Setters:-

Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections
(A-D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt
five questions, selecting at least one question from each Section. The fifth question may be attempted from
any Section.

SECTION-A
1. Physical features of the Punjab and its impact on history.
2. Sources of the ancient history of Punjab
SECTION-B
3. Harappan Civilization: Origin and extent Town planning; social, economic and religious life of the
Indus Valley People.
4. The Indo-Aryans: Original home and settlements in Punjab.
SECTION-C
5. Social, Religious and Economic life during Rig Vedic Age.
6. Social, Religious and Economic life during Later Vedic Age.
SECTION-D
7. Teachings and impact of Buddhism
8. Jainism in the Punjab
Suggested Readings:
1. L. M Joshi (ed.), History and Culture of the Punjab, Art-1, Patiala, 1989 (3™ edition)
2. L.M. Joshi and Fauja Singh (ed.), History of Punjab, Vol I, Patiala 1977.
3. BudhaParkash, Glimpses of Ancient Punjab, Patiala, 1983.
4. B.N. Sharma, Life in Northern India, Delhi. 1966.
5. Chopra, P.N., Puri, B.N., & Das, M.N.(1974). 4 Social, Cultural & Economic History of

India, Vol.I, New Delhi: Macmillan India.
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SEMESTER -1
BCO01005T FINANCIAL ACCOUNTING
Credits: 4-0-0
Time: 3 Hours Max. Marks: 100

Instructions for the Paper Setters:

Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four
Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are
required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section. The duration for exam will be 3 hours.

Note: The paper will consist of minimum 50% numerical questions.

Section A
Introduction —Nature of financial Accounting—scope—objects—limitations— Accounting concepts
and conventions.
Introduction to Books of Accounts: Concept of Journal, Ledger, Cash Book and Trial Balance
Capital, Revenue and Deferred Revenue Expenditure — Capital and revenue receipts.

Section B
Final Accounts of Sole Proprietor: Preparation and Presentation of Financial Statements
Voyage Accounts— Meaning, accounting treatment in case of complete voyage & incomplete
voyage.
Section C
Joint Venture — Meaning, types, determination of profits under different methods.
Consignment Accounts—Meaning, features, consignee’s commission, account sales, distinction
between joint venture & consignment, accounting treatment in the books of consignor &
consignee.
Section D
Departmental Accounts — Meaning—Objects—Advantages—Accounting procedure— Allocation of
expenses and incomes — Interdepartmental transfers — Provision for unrealized profit.
Branch Accounts —Features—Objects—Types of branches—Dependent branches— Account Systems
—Stock and Debtors System —Independent branch —Features — Preparation of Consolidated Profit
and Loss Account and Balance sheet.
Suggested Readings:
1. Maheshwari, S.N. and Maheshwari, S.K, “Financial Accounting”, 2009, Vikas Publishing
House, New Delhi.
2. Narayanswami, R., “Financial Accounting: A Managerial Perspective”, 3rdEdition, 2008,
Prentice Hall of India, New Delhi.
3. Mukherjee, A. and Hanif, M., “Financial Accounting”, 1st Edition, 2003, Tata McGraw Hill.
4. Ramchandran, N. and Kakani, R.K., “Financial Accounting for Management”, 2nd
Edition,2007, Tata McGraw Hill.

Note: Latest edition of text books to be followed.
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SEMESTER-I
BC001006T: BUSINESS ORGANISATION
Credits: 4-0-0
Time: 3 Hours Max. Marks: 100

Instructions for the Paper Setters:
Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four
Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are
required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section. The duration for exam will be 3 hours.

Section A
Business: Meaning and types — profession — meaning and importance of business organization.
Social Responsibilities of Business — Business Ethics.

Section B
Forms of Business organization — Sole Trader — Partnership — Joint Hindu Family — Joint Stock
Companies — Co—Operative Societies — Public Utilities And Public Enterprises.
Public Sector Vs. Private Sector
Section C
Location of industry — Factors influencing location — size of industry — optimum firm —advantages
of large — scale operation — limitation of small scale operation — Industrial estates — District
Industries Centres.
Section D
Stock Exchange — Function — Types — Working — Regulation of Stock Exchange in India.
Business Combination — Causes — Types — Effects of Combination in India.
Trade association —Chamber of commerce — Function — Objectives Working in — India.
Suggested Readings:
1. Bhusan, Y.K. “Fundamentals of Business Organisation and Management”, 1980, Sultan
Chand & Sons, New Delhi.
2. Tulsian, P.C.and Pandey V., “Business Organisation and Management”, 2009, Pearson
Education, New Delhi
3. Talloo, T.J., “Business Organisation and Management’, 2008, Tata McGraw Hill
Company, New Delhi
4. Basu, C.R., “Business Organisation and Management”, 2010, Tata McGraw Hill Company,
New Delhi
5. Singla, R.K., “Business Organisation& Management’, 2011, VK (India) Enterprises, New
Delhi
Note: Latest edition of text books to be followed.
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SEMESTER-I
BC001008T: BUSINESS STATISTICS

Credits: 4-0-0
Time: 3 Hours Max. Marks: 100

Instructions for the Paper Setters:-

Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four
Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are
required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section.

Note: The paper will consist of minimum 50% numerical questions.

Section A
Definition, Functions, Scope and Limitations of Statistics.
Measures of Central Tendency: Types of averages—Arithmetic Mean (Simple and Weighted),
Median and Mode.

Section B
Measures of Dispersion: Range, Quartile Deviation, Mean Deviation, Standard Deviation and
Coefficient of Variation.
Simple Correlation and Regression: Meaning, Types, Karl Pearsons & Rank Correlation
(Excluding grouped data), Probable error.

Section C
Index Numbers: Meaning and importance, Methods of construction of Index Numbers:
Weighted and unweighted; Simple Aggregative Method, Simple Average of Price Relative
Method, Weighted index method: Laspeyres method, Pascals method and Fishers Ideal
method including Time and Factor Reversal tests, Consumer Price Index.

Section D
Time Series Analysis: Components, Estimation of Trends (Graphical method, Average Method,
Semi Moving Averages method and Method of Least Squares for linear path).
Probability: Conceptual meaning and definition of probability, Theorems of probability—
addition and multiplication theorem of probability and concept of conditional probability (simple
applications only).
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Syllabus for the Colleges Batch From Year 2024 To 2028

SEMESTER-I

Suggested Readings:

1.

2.

Levin, Richard and David S. Rubin. “Statistics for Management”. 7th Edition, PrenticeHall of India,
New Delhi.

Chandan, J.S., “Statistics for Business and Economics”, Ist Edition, (1998), VikasPublishing
House Pvt. Ltd.

Render, B. and Stair, R. M. Jr., “Quantitative Analysis for Management”, 7" Edition,
Prentice—Hall of India, New Delhi.

Gupta C B, Gupta V, “An Introduction to Statistical Methods”, 23rd Edition (1995), Vikas
Publications.

Siegel, Andrew F, Practical Business Statistics. International Edition, 5th Edition (2001),
McGraw Hill Irwin.

Berenson, L.M., Krehbiel, T.C., Vishwanathan, P.K. and Levine, D.M., “BusinessStatistics:
A First Course”, 4" Edition (2008), Pearson Education.

Note: Latest edition of text books to be followed.
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SEMESTER-I
BCO01009T: COMPUTER APPLICATIONS IN BUSINESS
(THEORY)
Credits: 2-0-0
Time: 3 Hour Max. Marks: 50

Instructions for the Paper Setters:-

Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four
Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are
required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section.

Instructions for the Paper Setters:

Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four
Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are
required to attempt five questions, selecting at least one question from each Section. The fifth
question may be attempted from any Section. The duration for exam will be 3 hours.

Section A
Basic Concepts: Characteristics of a Computer, Advantages of Computers; Limitation of
Computers; Types of Computers; Applications of computers, Hardware, Firmware, Liveware;
Software; System Software: Operating system, Translators, interpreter, compiler; Overview of
operating system, function of operating system; Application software: General Purpose Packaged
Software and tailormade software.

Section B

Word Processing: Introduction to word-Processing, Word-processing concepts, Use of Templates
and styles, working with word document: Editing text, Find and replace text, Formatting, spell
check, Autocorrect, Auto-text; Bullets and numbering, Tabs, Paragraph Formatting, Indent, Page
Formatting, Header and footer, page break, table of contents

Tables: Inserting, filling and formatting a table; Inserting Pictures and Video; Mail Merge
(including linking with spreadsheet files as data source); Printing documents; Citations, references
and Footnotes.

Section C
Preparing Presentations: Basics of presentations: Slides, Fonts, Drawing, editing; Inserting:
Tables, Images, texts, Symbols, hyperlinking, Media; Design; Transition; Animation; and
Slideshow, exporting presentations as pdf handouts and videos.
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Section D
Spreadsheet basics: Spreadsheet concepts; Creating a work book, saving a work book, editing a
work book, inserting, deleting work sheets, entering data in a cell, formula Copying, moving data
from selected cells, Handling operators in formulae: Inserting Charts- LINE, PIE, BAR,
Organizing Charts and graphs; Spreadsheet functions: Mathematical, Statistical, Financial,
Logical, Date and Time.

Suggested Readings:

1. Jain, H. C. & Tiwari, H. N. —Computer Applications in Business || Taxmann, Delhi.
Joseph, P.T., S.J. E-Commerce: An Indian Perspective, 6th ed. PHI Learning
Mathur, S. & Jain, P. —Computer Applications in Business || Galgotia Publishing Company
Madan, S. —Computer Applications in Business || Scholar Tech Press, Delhi.
Sharma, S.K. & Bansal, M. —Computer Applications in Business || Taxmann, Delhi.
Thareja R (2019). Fundamentals of Computers. Oxford University Press.
Thareja R (2018). IT & Its Business Application. Oxford University Press.

Nk wd

Note: Latest edition of text books to be followed.
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BCO01010L: COMPUTER APPLICATIONS IN BUSINESS
(PRACTICAL)

Credits: 1
Marks: 25
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AEC-I
ENC 151: ENGLISH LANGUAGE SKILLS-1
Time: 3 Hours
Credits: 4-0-0
(6 periods per week)
Total Marks: 100
Instructions for the Paper Setters:-
Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections
(A-D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt
five questions, selecting at least one question from each Section. The fifth question may be attempted from
any Section.

Texts Prescribed:-

e  Prose for Young Learners (Guru Nanak Dev University, Amritsar)

o FEnglish Grammar in Use (Fifth Edition) by Raymond Murphy, CUP

The syllabus is divided in four sections as mentioned below.
SECTION-A

English Grammar in Use, 5" Edition by Raymond Murphy, CUP (Units: 1-37)
SECTION-B

Paragraph Writing and English Grammar in Use (Units: 38-48)
SECTION-C

Prose for Young Learners: Essays at Sr. No. 1, 2, 3, 5 and 6

SECTION-D

Prose for Young Learners: Essays at Sr. No. 7, 8,9, 10 and 11
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BOA02002T: Punjabi (Compulsory)-2
Ut (@mandh)-—2
Fdfse 400
Time: 03 Hours Max. Marks: 100

(6 ez y3t gs3)

a2z w3 ydiftma =t gefest

1. YyAs U3d &€ 99 I91 Jadil Id Id1 f@g € yHs Us #A=dl|

2. fefenradt 3 d& U7 yAs I93 Is| Ig Iar fed fead yrs &t 31 dast yrs
farn &t 3ar feg d137 A7 AF=T JI

3. I3 YHS & »id §I=d IS |

4. QUg He II& TS Add gd 3T YRST & 3 »idh g I Su v9 QuyRst feg F9
Haer JI

USgH M3 USUASAT

AaAs -8

¥ dar (Foet Ian) (Fun gdfdegd fHw €8 »= iy fHw Agdidh), 9g ssa =<
gatedHet, »iH3HT|

(fer—=rAz Aa,/3ud € Hies I JgaT)

AdHS - =t

A € Ho's I8 dd

(Fur. g8z 9rgdfl), did oad @2 Yoledfhdl, »ifzra|
(A3H gmors 3 Bfded da 39)
(ferr=rg Aa /sfea fHa)

AIAS - Fi

() TwoIT—gs3d I ATS-JIS" UGIHT, HEd HIASY

() HEE HEht e, ugsie, fafgnr, fermre, fafanr fenwe, Adud, und, femHa
RAaAs - St

) we3dt fdat uzg

m»@m

S
SN—
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AJTEx yA3ar

1. Honnarem fHw, dasft goret - fhgiz, fefsom 3 yfeadwmi, =for "o e@3ws,
SERE]

2. g&de Hw gdies, daft et e f&f3gm, Jadt nigred!, fdet

3. HAffeg Hw Qus, Ut gaetag, drss g3 Hu, =t

4. wfeeg fw Gus, dadt aoet @ Agy I fhois, Ut gateafhet, ufensr
aAfEd, Sftmirer

6. TIHU® fHars, Uadet Hiest @ Agu oz 3 feam, Jadt goleahdt, ufenrsr
(Fflest S 10 3 18)1

7. \dfEegd fHw Hwr, daeft smr fefamrs, dadt s niaedft, Aasudl

8. g fHw gow, Uaddt fenrags : gz 3 fege, 93 yams, Iftmre

9. Uardt 3T gy, IHzdT IS wiF How, »ifH3Hg|

10. Sfgnmy Hw Ag (Fur), Jdot A<t < dasft @g3d, Aoz niaeHt, <t &t

11. Has I3dt (Hur), ggr argaft =t 393 yams, It




21
Bachelor of Commerce (Three Years Degree Course)/
Bachelor of Commerce (Hons.) (Four Years Degree Course)
Credit Based Grading System (CBGS)
Syllabus for the Colleges Batch From Year 2024 To 2028

SEMESTER-II

BOA02103T : Hest das=-2
(In lieu of Compulsory Punjabi)

AHT: 3 W2
adfse 400

Time: 03 Hours Max. Marks : 100

(6 Utdiz yIt g3
WIS w3 ydiftmie st gerfest
1. YHS U3d € 9'd 91 J&dI Id Iar fed € yns Us #adl|
2. fefenrget & d& U9 yHs I95 I&1 Id Iar fegd fea yrs &t Ji
Uaer yAs fan <t gar fed dizT A7 "= JI
JIL YRS € =§d™d I TS|
4. JUd He JI5 % ddd 9d 3T YHST & €3 »idl Su I 2u 9 9tu-

yHat feg a9 Haer J|

w

UTS-IH
AIHS-E

HEE HaEh @ ugl® M3 =J3

Aars—sft
Uaet @9 g&3d @ Hed asus=®

(8) Augs @k, HEa3 @ M3 HHIZ @a (U w3 IdJ3)
() ot @), yAsegd @9 W3 JaHl @ (U »3 233)

AaHs-Ht
agr JgaT
HaU Jgdor

AIHc-FT

fgat U39 (W3Ig M3 Ee3d)
MITE M3 HIEd
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Hafed yAsar

1. IA3IT B WIF Had, Hest UadH, 91d oad ¥ datedfiel, wifH3Ag|

2. Hat Ases, dadt fenmags - Hed Hasy, It Afaz yaHs, »H3AT|
3. ger fHw ga=, dadt fenraas @ iz w3 fegg, 93a yamws, e
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PHC-111: Punjab History & Culture (C. 320 to 1000 A.D.)
(Special Paper in lieu of Punjabi compulsory)
(For those students who are not domicile of Punjab)

Credits: 4-0-0
Time: 3 Hours Max. Marks: 100

Instructions for the Paper Setters:-
Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections
(A-D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt
five questions, selecting at least one question from each Section. The fifth question may be attempted
from any Section.

SECTION-A

1. Alexander’s Invasion and its Impact
Punjab under Chandragupta Maurya and Ashoka.

SECTION-B

2. The Kushans and their Contribution to the Punjab.
3. The Panjab under the Gupta Empire.

SECTION-C

4. The Punjab under the Vardhana Emperors
5. Socio-cultural History of Punjab from 7% to 1000 A.D.

SECTION-D

6. Development of languages and Education with Special reference to Taxila
7. Development of Art & Architecture

Suggested Readings

1. L. M Joshi (ed), History and Culture of the Punjab, Art-1, Punjabi University, Patiala, 1989 (3" edition)
2. L.M. Joshi and Fauja Singh (ed.), History of Punjab , Vol.l, Punjabi University, Patiala, 1977.

3. Budha Parkash, Glimpses of Ancient Punjab, Patiala, 1983.

4. B.N. Sharma: Life in Northern India, Delhi. 1966.
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SOA 105: DRUG ABUSE: PROBLEM, MANAGEMENT AND PREVENTION
(COMPULSORY PAPER)

Credits : 2-0-0
Time: 3 hours Max. Marks: 50
Instructions for the Paper Setters:-
Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections
(A-D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt
five questions, selecting at least one question from each Section. The fifth question may be attempted
from any Section.

Section — A
Meaning of Drug Abuse:
1) Meaning, Nature and Extent of Drug Abuse in India and Punjab.
2) Consequences of Drug Abuse for:

Individual : Education, Employment, Income.
Family : Violence.
Society : Crime.
Nation : Law and Order problem.
Section — B

Management of Drug Abuse:
(i)  Medical Management: Medication for treatment and to reduce withdrawal effects.
(i)  Psychiatric Management: Counselling, Behavioural and Cognitive therapy.
(iii))  Social Management: Family, Group therapy and Environmental Intervention, Rehabitlitation.

Section — C
Prevention of Drug abuse:
(i)  Role of family: Parent child relationship, Family support, Supervision, Shaping values, Active
Scrutiny.
(i1))  School: Counselling, Teacher as role-model. Parent-teacher-Health Professional Coordination,
Random testing on students.

Section — D
Controlling Drug Abuse:
(i)  Media: Restraint on advertisements of drugs, advertisements on bad effects of drugs, Publicity and
media, Campaigns against drug abuse, Educational and awareness program
(i)  Legislation: NDPs act, Statutory warnings, Policing of Borders, Checking Supply/Smuggling of
Drugs, Strict enforcement of laws, Time bound trials.
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BCO002005T : ADVANCED FINANCIAL ACCOUNTING
Credits: 4-0-0
Time: 3 Hours Max. Marks: 100

Instructions for the Paper Setters:

Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections
(A-D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt
five questions, selecting at least one question from each Section. The fifth question may be attempted
from any Section. The duration for exam will be 3 hours.

Note: The paper will consist of minimum 50% numerical questions.

Section A
Depreciation: Causes—Objects of providing for depreciation — Factors affecting depreciation —
Accounting Treatment — Methods of providing depreciation: Straight line method — Diminishing
Balance Method.
Provisions and Reserves: Reserve Fund - Different Types of Provisions and Reserves.

Section B
Accounts from Incomplete Records — Hire Purchase and Instalment Purchase System: Single
Entry: Features — Books and Accounts maintained — Recording of transactions — Ascertainment of
Profit (Statement of Affairs method only). Hire Purchase System: Features — Accounting Treatment in
the Books of Hire Purchaser and Hire Vendor — Default and Repossession. Instalment Purchase
System: Difference between Hire purchase and Instalment Purchase Systems — Accounting Treatment
in the books of Purchaser and Vendor.

Section C
Partnership Accounts: Legal provisions in the absence of Partnership Deed Fluctuating Capitals —
Preparation of final accounts Treatment of Goodwill and Admission of a partner, accounting treatment
of Retirement and Death of a Partner

Section D
Dissolution of Partnership Firms: Legal Position, Accounting for simple dissolution, Applications
of rule in case of Garner Vs. Murray in case of insolvency of partner(s) (excluding piecemeal
distribution and sale of a firm to a company).

Suggested Readings:

1. Shukla, M.C., Grewal, T.S. and Gupt, S.C., “Advanced Accountancy” 2017. S. Chand & Co. New
Delhi.

2. Gupta, R. L &Radheswamy. M. “Advanced Accountancy” Vol. I & 11 2009. S Chand & Co. New
Delhi.

3. Maheshwari, S.N. Maheshwari, S.K.&Maheshwari. S.K. “Advanced Accountancy” 11
Edition.2018 Vikas Publishing House Pvt. Ltd. New Delhi.

Note: Latest edition of text books to be followed.
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BCO002006T : COMMERCIAL LAW
Credits: 4-0-0
Time: 3 Hours Max. Marks: 100

Instructions for the Paper Setters:

Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections
(A-D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt
five questions, selecting at least one question from each Section. The fifth question may be attempted
from any Section. The duration for exam will be 3 hours.

Section A
The Indian Contract Act, 1872: Contract — Meaning, Characteristics and kinds, Essentials of Valid
Contract —Offer and Acceptance, Consideration, Contractual Capacity, Free Consent. Discharge of
Contract — Modes Of discharge, Breach of Contracts and its Remedies.

Section B
Contract of Indemnity and Guarantee
Contract of Bailment & Pledge
Contract of Agency

Section C

The Sale of Goods Act, 1930: Contract of sale, meaning and difference between sale and agreement
to sell.

Conditions and warranties: Transfer of ownership in goods including sale by non—owners,
Performance of contract of sale.

Unpaid seller: Meaning and rights of an unpaid seller against the goods and the buyer.

Section D
The Limited Liability Partnership Act, 2008: Foundation of LLP in India; Strcuture of an LLP;
Procedure for Formation of LLP in India; LLP versus Sole Proprietorship; LLP versus Conventional
Partnership; LLP versus Joint Stock Company.
The Competition Act: Competition Commission: Aim and Objectives; Important Provisions.

Suggested Readings:

1. Singh, A., “Principles of Mercantile Law”, (2011), Eastern Book Co.

2. Tulsian, P. C., “Business Laws”, 2" Edition (2000), Tata McGraw Hill, New Delhi.
3. Kucchal, M.C., “Business Law”, 5" Edition (2009), Vikas Publishing, House (P) Ltd.
4. Maheshwari&Maheshwari, “Business Law”, National Publishing House, New Delhi.
5. Chadha, P. R., “Business Law” Galgotia Publishing Company, New Delhi.

Note: Latest edition of text books to be followed.
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BCO002007T: BUSINESS ECONOMICS

Credits: 4-0-0
Time: 3 Hour Max. Marks: 100
Instructions for the Paper Setters:-
Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections
(A-D). Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt
five questions, selecting at least one question from each Section. The fifth question may be attempted
from any Section.

Section A
Theory of Demand:
Meaning of demand and its types, law of demand, price elasticity of demand and itsmeasurement.
Consumer’s Behaviour: Utility approach: Brief outline of law of diminishing marginal utilityand law
of equi—marginal utility.
Indifference Curve Approach: Meaning, properties, price, income and substitution effect,Revealed
Preference Approach.

Section B
Theory of Production: Law of variable proportions and Law of returns to scale.
Theory of Cost: Concept of cost, Kinds of cost, Short and Long run cost curves, Traditional and
Modern Approaches.
Revenue: Average revenue, Marginal revenue and Total revenue. Relationship  between  average
revenue and marginal revenue and Elasticity of demand.

Section C
Perfect Competition: Meaning, features, price and output determination of firmand industry
under perfect competition.
Monopoly: Meaning, features, price and output determination under monopoly.
Monopolistic Competition: Meaning, features, price and output determination under Monopolistic
competition.

Section D
National Income: Definition and Importance of National Income. Gross and Net Domestic Product;
Personal Income and Disposable Income. Measurement of NationalIncome: Income, Output and
Expenditure Method, Problems in measurement of National Income particularly in underdeveloped
countries.
Consumption: Meaning, determinants (subjective and  objective) and importance. Keynes
Psychological law of consumption.

Suggested Readings:
1.  Maheswari & Varshney, Managerial Economics, S. Chand & Co., New Delhi.
2. Koutsoyiannis A., “Modern Micro Economics”, 2" edition, MacMillan House,NewDelhi.
3. Dwivedi, D.N., “Managerial Economics”, 7" Edition, Vikas Publication.
4.  Ahuja, H. L., “Modern Micro Economics”, (2009), Sultan Chand and Co.,New Delhi.
5. Willimson, S. D., “Macroeconomics”, 4™ Edition (2010), Pearson Publication.
6.  Froyen, R., “Macroeconomics”, 9" Edition (2008), Pearson Publication.
7. Hirschey, M. “Fundamental of Managerial Economics”, 9" Edition(2009), SouthWestern Cengage

Learning

Note: Latest edition of text books to be followed.



